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This policy was formulated by the staff and Board of Management in November 2015. 

  

Background  
• Department of Education & Science position: Under the provision of the Education Act 1998 

and the regulations of the Department of Education and Science, the Board of Management is the 

body charged with the direct governance of the school. The Department cannot direct any 

member of the Board of Management or the teaching staff of the school to administer medical 

treatment to pupils, or to perform actions and procedures which are normally carried out by 

medical professionals such as doctors and nurses.  

The Board of Management requests parents to notify the Principal in writing of any medical 

condition with which their child has been diagnosed. This should be done at the same time as 

acceptance of an offer of a place or as soon as the diagnosis has been made.  

 

In this policy, the term ‘medicines’ refers only  to orally or topically administered medicines 

only, eg syrup, tablets, sprays, cream applied to the skin and use of an Anapen. It does not refer to 

any other type of medicine. 

  

Content of the Policy:  
1. Procedure to be followed by parents who request medicines to be administered to their 

child.  

 

• The parent(s) of the pupil concerned should  request the Board of Management to authorise a 

member of the teaching staff to administer the medication or to monitor self-administration by the 

pupil using the school Authorisation Request Form . ( See Appendix 1)  

• The request should also contain written instructions from a doctor of the procedure to be 

followed in administering the medication, how it should be stored, and emergency contact 

numbers. 

• Responsibility of ensuring that the medicine is given to a responsible adult in the school, that 

there is a sufficient amount of the medicine available at all times and that it is within the expiry 

date lies with the parents.  

• A signed Authorisation request Form indemnifies staff members in respect of any liability that 

may arise regarding the administration of the medication.  

• The school must be immediately notified of any changes to a prescription or to dosage and 

instructions for administration and storage given.  

• • In cases where illness may be fatal, parents should issue the school with clear written instructions 

on Do’s and Don’ts in case of emergency, outlining the risks to the child in such an event.  

 

2. Procedures to be followed by the Board of Management  

 

• The Board may, having considered the parents’ request, authorise a member of staff to 

administer medicine to a pupil or to monitor the pupil’s self-administration of a medicine. { See 

Appendix 2} 
• The Board will ensure that the member of staff is adequately trained to administer the medicine.  

• The Board will ensure that the parents have indemnified it of any liability arising from 

administration of medicine to a pupil in the school.  

• The Board will supply their insurers without delay with the relevant information.  
• The Board will make suitable arrangement for storage of medicines.  

• Arrangements will be made for occasions when the member of staff authorised to administer the 

medicine is absent.  



 

 

 

• 3. Responsibilities of staff members  

 

• No teacher can be required to administer medicine or drugs to a pupil.  

• Members of staff who agree to administer medicines should be given clear written instruction of 

procedures and advised of the importance of safety.  

• A teacher should not administer medication without the specific authorisation of the board.  

• In administering medication to pupils, teachers should exercise the standard of care of a 

reasonable and prudent parent.  

• A record should be kept of time and date of administration of the medicine.  

• In emergencies teachers should do no more than is obviously necessary and appropriate to 

relieve extreme distress or prevent further and otherwise irreparable harm. Qualified medical 

treatment should be secured in emergencies at the earliest opportunity.  

• Parents should be immediately informed if there is a medical problem or emergency.  

 

 Review:  
This policy will be reviewed during the the 2017-2018 school year.  

 

Ratified by the Board of Management on 20/01/ 2016  

 

Signed: __________________________________________ Date _________  

Chairperson, Board of Management 


