
Assessment Policy 2016 
 
Introduction 
This policy was revised in November 2015. It should be read in conjunction with the school’s 
Learning Support and Record Keeping and Data Protection policies. 
The Assessment section in each curricular subject should also be referred to. 
Rationale 
It is necessary to draft a policy at this time in order to provide clear guidelines to the 
teaching staff on the agreed approach to assessment in the school. This policy will also 
serve as a reference to parents. 
Relationship to the characteristic spirit of the school 
Scoil Chearbhaill Uí Dhálaigh aims to develop the whole child. 
An agreed approach to assessment in our school will enhance the pupils’ learning and 
development by providing information on their progress and achievement in every aspect of 
the Primary School Curriculum. 
Aims 

 To benefit pupil learning 

 To monitor learning processes 

 To collect, interpret, use and report information 

 To monitor learning processes involve parents and pupils in identifying and 

managing learning strengths or difficulties 

 To assist teachers’ long and short term planning 

 To coordinate assessment procedures on a whole school basis 

Content 
(a) Purposes of assessment 

To inform planning for, and coverage of, all areas of the curriculum 

To gather and interpret data at class/whole school level and in relation to 
national norms 

To identify the particular learning needs of pupils/groups of pupils 
including the exceptionally able 

To contribute to the school’s strategy for prevention of learning 
difficulties 

To monitor pupil progress and attainment 

To enable teachers to modify their programmes in order to ensure that 
the particular learning needs of individual pupils/groups are being addressed 

To compile records of individual pupils’ progress and attainment 

To facilitate communication between parents and teachers about pupils’ 
development, progress and learning needs 

To facilitate the involvement of pupils in assessment of their own work 

To enable teachers to monitor their own approaches and methodologies 
(b) Assessment for learning: (Refer to Assessment section for each subject in the 
Curriculum) 
(c) Assessment of learning: 
Results of both teacher-designed tasks/tests and of standardised tests show how 
successful teaching and learning was in general in a class. They indicate individual 
pupil’s strengths and abilities, difficulties and learning needs. They enable the 
teacher to take these strengths and learning needs into account in her planning for 
teaching and learning. They also inform teaching strategies for the whole-class, for 
group-work and for individual work. 
 
 
 
Assessment methods : 
A wide range of assessment methods are applied in the classroom. The class teacher 
gathers information on the pupils’progress from this assessment. This informs the teacher’s 
planning for how best to support teaching and learning. 
Both formal and informal assessment methods are used. 



Informal Assessment: 
Informal continuous assessment is carried out in each class using some of the 
methods described below: 
 
Self Assessment 
The pupil leads the assessment. Pupils engage in self assessment when they reflect on their 
own work. They select aspects of their work that are good, and others that they could 
improve on. They set themselves personal learning goals. 
. 
Conference and Discussion 
People who are involved in the pupil’s learning (eg the class teacher, the LS 
teacher, the parents, the pupil himself) discuss the pupil’s work and progress at a 
meeting which can be planned or intuitive . 
 
Assessment of Project Folder 
A collection of a pupil’s work that demonstrates his learning and progress over a 
period of time. This could be a source of information on a pupil’s progress in a 
curricular area. 
 
Concept mapping 
Concept mapping is used to represent ideas and to link these ideas to each other. 
They resemble graphs in which opinions and lines are labelled to show their 
interconnectivity. They provide an insight or a picture for the teacher on the pupils’ 
understanding of a topic or idea and the connection between ideas.. 
 
Questioning 
The teacher questions the pupils regularly on their work. She uses these questions to 
assess knowledge and understanding and to guide the pupils in their learning. The 
pupils also use questions to help them learn e.g. they ask the teacher and their peer 
questions. 
 
Teacher Observation 
Teacher observation takes place on a continuous basis. It takes place any time there 
is an exchange between the teacher and the pupil, whether planned or spontaneous. 
Once recorded, this information can be used to place the pupil’s learning in 
context. 
 
 
 
 
Teacher-designed tasks and tests 
 
Tasks and tests can take the form of written or oral assessments or they may be 
lessons developed by the teacher to focus on assessing the pupil’s work. 
They are used at the end of the week/month/term/year or at the end of a period 
of learning or of learning about a particular topic. 
 
Other informal assessment tools are: 
Maths Speed tests 
Tests in Teacher Handbooks 
Unseen text and comprehension 
Pupil project folders 
The above list is not exhaustive. 
Formal Assessment: 
Standardised Tests 
Standardised tests are used to measure pupils’ skills in language and 
mathematics. They are administered towards the end of the school year. 
Storage of Assessment Folders 



Infant to Second Classes: 
Samples of pupils work in Gaeilge, English Mathematics and SPHE are kept in an 
individual pupil folder [ Simplick Wallet] in the classroom filing cabinet. These folders 
are placed in storage in the attic at the end of the year that the pupils are in Second 
Class. 
Third- Sixth Classes: 
New assessment folders are opened at the beginning of Third class. 
Non standardised tests: 
Samples of pupils work in Gaeilge, English, Mathematics, SPHE and OSIE are kept in 
individual continuous assessment folders{Simplick Wallets} in the classroom filing 
cabinet, one sample of each per term. 
Results of continuous assessment of pupils in spelling, tables, PE, SPHE and SESE are 
recorded on class lists in the Class Continuous Assessment Folder [Red Ring Binder]. 
Checklists from teachers’manuals or from pupil’s books are used, if available e.g 
Séideán Sí [oral Irish], Mata Meabhrach, Mata Draíochta, Mata Beo. Teachers may 
draft their own checklists. 
A selection of drafts, corrected work and ‘best work’ is kept in each pupil’s assessment 
folder. 

A photograph of 3D artwork, groupwork in Science and project is taken once 
each term, if appropriate. 
Standardised Assessment Tests 
Senior Infants: 
Middle Infant Screening Test [MIST] in May 
1st –6th Classes: 
Trial Léitheoireachta Dhroimconnrach Gaeilge [TLDG] in May 
Drumcondra Primary Reading Test [DPRT] in May 
Drumcondra Primary Mathematics Test [DPMT] in May 
Maghréad Ní Éalaithe, Learning Support Teacher, is responsible for purchase, 
distribution and co-ordination of testing. 
Class teachers administer the tests, with the assistance of the Learning Support 
Team, as required. 

The Learning Support Team administer the standardised tests to pupils 
who were absent during whole class testing. We urge parents to ensure that 
pupils attend school during the testing period in May. 

Scores are recorded on the appropriate Score Sheet as found in the 
teacher’s test administration handbook. Raw Scores, Standard Scores and 
Percentile Ranks are recorded. 

The Learning Support Team meet individual class teachers to analyse 
the test scores. 

The Learning Support Team analyse the test scores for the whole school 
in order to report to the staff on patterns that may emerge in the results and to 
identify and prioritise areas that need to be immediately addressed. 

Test scores are reported to parents of pupils in First to Sixth Classes 
on a school reporting sheet on which includes a brief descriptor. This Report 
Sheet is inserted into the SAE supplied by the parents for the end of year School 
Report and posted by mid-June annually. 

Parents may make an appointment with the class teacher to discuss their child’s 
Standardised Test scores before the end of the school year. 

Parents may obtain and discuss their child’s Standardised Test scores 
during the Parent/Teacher meeting in November (Senior Infants to Sixth 
Classes). 

Learning Support may be offered to pupils based on results of Standardised Testing. See 
Learning Support Policy.. 
(d) Screening: See Learning Support Policy 
(e) Diagnostic Assessment: See Learning Support Policy 
(f) Psychological Assessment: See Learning Support Policy 

Maighréad Ní Éalaithe, Learning Support Teacher, is the home/school coordinator 



for psychological and other types of testing by professionals from outside agencies. 

Standard application forms supplied by the outside agency are used for all 
assessments. 

The results of all assessments, both formal and informal, including teacher 
observation, inform the LS Team in their preparation of Individual Educational 
Plans for pupils. During the drafting process, recommendations in 
psychological/Speech & Language Reports are followed. The LST, class 
teacher, parents and the pupil ( if appropriate) work co-operatively together to 
set out learning targets for the pupil.[See school’s Learning Support Policy]. 
Information from assessment is also used to advise parents as to how they may 
help their children at home eg Forward Together [MIST]. 

The information provided by all types of assessment carried out ensures that the 
pupil is encouraged to learn in the most supportive environment that the teacher 
can provide. 

The Principal keeps a copy of all psychological and other specialist 
assessment Reports in a locked filing cabinet in her office. 

A copy of individual pupil psychological and other specialist 
assessment Reports is kept in the pupil’s folder in a locked filing cabinet in the 
classroom. 

A further copy is kept by the relevant Learning Support Teacher in the 
pupil’s folder in a locked filing cabinet in the Learning Support Room. 

Parents receive Professional Assessment Reports from the professional 
concerned. Responsibility of supplying a copy to a third party rests with the 
parents. The school may, however, inform a relevant third party that a 
Psychological or other Report exists. 
 
(g) Recording the results of assessment 
Standardised Tests 

Results of Standardised Tests are kept in hard copy only. 

Results of Standardised Tests of individual classes are stored in ‘Fillteán 
na dTorthaí’ in the class filing cabinet which is kept locked. 

Results of Standardised Tests for all current pupils are stored securely 
by the LST in their individual filing cabinets. . 

Results of Standardised Tests for all current pupils are stored securely 
by the Principal in a filing cabinet in her office.. 
Transfer of Information based on Assessment: The following should be read in 
conjunction with the school’s policy on Reporting to Parents: 
1 Teachers report assessment results to pupils at regular intervals using positive terms 
agreed by the staff. 
2. LST report to each other at a weekly meeting of the Learning Support Team. 
3. Teachers report to each other during discrete hand-over time at the end of each 
school year/beginning of each school year. A summary of teacher-designed assessment 
tasks and tests may be kept in the Fillteán Ranga and handed on to the receiving teacher at 
the end/ beginning of the school year. 
4. Pupils’ individual assessment files are transferred to the filing cabinet in their new 
classroom during the summer holidays by a trusted person supervised by the Principal. 
5. Information based on Assessment of pupils who have left the school will be given to the 
Principal or LST of the receiving  Primary school on request. Education Passports for Sixth 
Class pupils will be posted to the post-primary schools in which places have been accepted 
by the end of June annually. 
 
Success Criteria 
We will know that the policy is effective if: 

A range of assessment methods, both formal and informal, are used 
consistently through the school. 

Each staff member has a clear understanding of the various roles and 
responsibilities with regard to assessment. 



Roles and Responsibilities 
The Principal, Deirdre Ní Dhuillearga, and the Learning Support Team have particular 
responsibility for co-ordinating this policy. 
All staff teachers will be involved in developing, implementing and reviewing the 
policy. 
 
Implementation Date: January 2016 
 
Policy review 

This policy will be reviewed in 2018. 

The Principal will initiate and this review and the Learning Support Team will co-ordinate 
the review process. 
 
Ratification & Communication 
This policy was ratified by the Board of Management of Scoil Chearbhaill Uí Dhálaigh on 
20/01/2016. 
 
Signed:_____________________________________ Date:_____________ 
Chairperson of the Board of Management 


