
Reporting to Parents Policy 
 
Introduction 
This policy was reviewed in May 2013 by the teachers, the Principal and  the 
Board of Management.  

 
Rationale 
The policy is being published to present clear guidelines for teachers and 
parents in Scoil Chearbhaill Uí Dhálaigh on reporting pupils’ progress. 

 
Relationship to characteristic Spirit of the school 
Reporting of pupils’ progress to parents affords the children every opportunity 
to develop their talents as far as possible during their time at school. 
 
Aims 
Scoil Chearbhaill Uí Dhálaigh aims to foster good relations between 
teachers/guardians and the school staff. The central role that good relations 
have in ensuring that every pupil gets as much benefit as possible from their 
time at school is understood. Good relations between parents/guardians and 
teachers are promoted through appropriate links and good means of 
communication. 
 
Practices in general use are as follows: 
Parent/Guardian-Teacher meetings are held every year in November for 
classes from Senior Infants to Sixth. Meetings for Junior Infants are held 
in February. 
If a parent/guardian or teacher wish to meet at any time during the school 
year they can make an appointment. 
Parent/Guardian-Teacher meetings, other meetings and accidents are 
recorded in the pupil’s Parent/Teacher Meeting Record booklet. This 
booklet is retained in the pupil’s personal file, which is kept locked in the 
classroom cabinet. 
In case of an accident or injury, parents/guardians are notified either by a 
note in the pupil’s work diary, a separate note via the child or the teacher 
may speak to the person who collects the child from school. A copy of a 
template ‘accident report note’is kept in the teacher’s Fillteán Ranga. 
School reports, consisting of a progress report and standard school results ( 
1st -6th Class), are posted home early- mid-June annually . An explanatory 
note on interpreting sTen scores is published on our school website. Each 
pupil is requested to bring a stamped, addressed envelope to the class 
teacherA carbon copy of the school report is retained in the pupil’s file. 
Learning Support Teachers give verbal reports as required during the year, 
also in November and June to the parents/guardians of Junior Infants, who 
are to receive learning support during the following year, in order to give 
them a Summer work programme. 
Meetings are held in June with Parents/Guardians-Teachers of each child 
who received learning support during the year. A written report of matters 
discussed and decisions taken at the parent/guardian-teacher meeting is 



prepared by the learning support teacher, if one is requested. 
The Learning Support Teacher, Maighréad Ní Éalaithe, is the named contact 
for the health, psychological and social services. 
Success Criteria 
The success of the policy can be assessed by: 
(a) ensuring that reports are sent home 
(b) the receipt of feedback from parents/guardians expressing the view that 
they are satisfied with the reporting practises 

 
Implementation 
All of the reporting practices as laid down in this policy are already in 
operation in the school 

 
Review 
The reporting practices in use will be reviewed in May 2015.………………. 

 
Ratification 
The policy was ratified by the Board of Management of Scoil Chearbhaill Uí 
Dhálaigh on xx/xx/2013 
 


